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A few yeaxs ago,, not too many in the history of this country, a baby

was born -,you.‘/That baby was given a‘heart that beat and beat and beat.
“At the end“of the first year it had beat '50 million times. By now {tfhas
probably beéat 700 miilion times or more., If the heart stopped beating,
your body would become 1ife1ess and soon start to decay. -
You were given a pair offlungs, five lobes to breathe the breath of
life. If those lungs were to~ be shutt off at any time, your career would
close, :
You were given a marvelous brain with several billion circuits. It
can operate four hours on” the energy : from a_peanut... It is- completely —  ~~ o
_mobile.,- It- occupies less than a cubic foot of space. It is programmed by

a child. It can remember, it can calculate, it can think, it can,plan. - -

You'were given a chemical “organism that can take food and transform’ ——
itnigto energy to build the fibers of your body. If any of these vital - '
'prgans were lost, you would be, and all you are going to. do -for the world

“would be finished. .\ o ;

You were given two eyes, a detector system that can see 1ight originat-
‘ing in the- sun, 93,000, 000 hiles away, and in the® moon- 240,000 miles-away-
You were given the frggq::nses *..the-eyes to see, “the nose to smell, ,

°the”tongue to. tastey-the hands to feel, and the ears to hear.” None of - £?§” S e

——thesge. would you sell for any price. \

¢

-

You were given Wands, and we could spend:the rest of the day talking
about what hands can do. -~
Now the- question is, "What are you going to do with all this wonder-

ful equipment’" - ) K
. r .. B L5
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THE FFA MEMBER & T

ks . Why Be A Member?
What Kind of Member Will You Be?
Things To Know To 1 ecome An Effective Member
P ] : What Has The Or“gan-izatioq Been Like?
: Does .The Organization Have Principles With Which I Agree"
How Is The ‘Organization Organized? .
is My Organization The Greatest?
Why Go To All Those Meetings? .
What Do I Do After I Get There? : ~ >
s ] -Will I-Accept Responsibilities"
: Are You..... ? . -
FFA Membership Policy
Encouraging AttEndance To Meetings

o

. ,#
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. THE FFA OFFICE"' S o . 9
Do You Want To‘ Be An FFA Officer? ' ¢
Do You Believe JIIh,ese ‘Statements? .
. .A Challegge ° 5 ‘

Now- That: You Ate An foicer, What Are You Going To Do" -
- President 5 "./ - P T T T
: _ﬂfJ»_-_,-f’w—Vicp-PreéidenE“ ..

- < Secretary c
: : :l‘regsurer BN

o Repprter
L . -Sentinel .
+Qualifications Of A Good Officer '

How To Bécome A Good Officer i

Ten Commandments For FFA Officers . ' R

THE FFA ALUMNI ASSOCIATION

(’Virginia FFA Alumni Association
Some Activities Of The Local FFA Alumni Chapters

FFA REPORTS AND APPLICATIONS ) T

LEADERSHIP, ' '~

-

I.eadestJ.p *And You - What -Is Leadership?
The Importance Of Good: Leadership |
Many Confuse Leadership With
o Qualities 0f- dership N
- Don't Look Eef Credit
’ - The Good Leader In The FFA

Steps to Becoming a Good Leage , - :
. Ways To Be A Good Leader———-t——-~ ="~~~ e
S ~—~“Characteristics 0f, A Leader b i L
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Americans are "j01ners at heart. Most of us belong to severil

_ organizations.. Stop just a moment and think ab0ut”all the organiéations'
.You know about. .

.t Why do your parents ‘beldng to the dtganizations they belong to? TIs
it because their friends do, because their boss expeéts them to, because
they enjoy being a part of the group, or As it some other reason? Being .
a member of most organizations require some time so why do people take °°

« ‘their time for meetings, club work, etc.. \ o

Organizatiofis . provide opportunities for meeting new people, making
business contacts,. and establishing identity. with the causes of the-orga-

- nization a -person is associated with. Membership offers a means of work-
ing toward personal and comminity goals, as well as security, recognition, -
and an opportunity to respond to worfthwhile challenges..

* Some organizations through their own reputation help the member's to
be looked up to by otners. Just belonging,to such organizations brings
respect from others. / °

) Does the organization provideyan opportunity for you to offer your

thomghts«and energies? Ddes it give you recognition and satisfaction?

Can the ofganization help to develop your social or leadership abilities?
FHow about recreation? Try answeriné)these questions about the FFA., |

‘By being enrolled in vocational agriculture you are a part of one of

the best organizatiOns theresis --- the FFA. The FFA can help you as much-~
Jif not{more than mest courses you take, that is if you have what it takes
* to be an’ effective FFA member. -

A

_,,pq
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EI R 4 WHAT KIND OF MEMBER WILL ¥OU-BE?. "+ —— . . oy
; RS & - . . ’ - L -

) {i glmost all organizations from the FFA to the Lions Club' and even the 4 .
‘ Congress of the United States has the problem of only a few having to do - .
"+ most -of* the work of the organization. Are you,.or will you-be, a "do—less" . T

membe?7 ‘Why is” this important to a high school student, yow might ask.

. fw» The past and the present clearly shows that all of ,us end up being a nenber

a nember of a churcl, a group at work, _a coach of an athletic grqup, a

member 6f a civic club, the' PTA, orvwhatever' he is still a meémber:- an? asd
tsuch%he needs ‘te be able to be”an effective uenber. : )
| jo . B . . . .
%} ) . ¢ d s A .
<3 * 5 N - >
,(3 . - ~ . 1 . ~

U

vof éé least- seyeral groups once we are out on our own. Whether a person is .0 -
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ORI L - WHAT HAS THE ORGANIZATION BEEN LIKE?

%
N ‘x,‘

e _\ N
\{(JD’Z\\\\'\‘ A ‘ ‘ ﬁ _
‘ //}f:fS;;; first requlrement of being a worthwhile member is to understand

the nature .of the organization you belong to or which you might join.
- A1l but the newest organizations have some ﬁistory as well as past ac-
complishments., If you are to be an important addltion to any group,
7»then you need to know someth1ng §bout th group's h1story and accom-
.plishments. .
How can you obtain such 1nformation9‘ Some organizations will give .
you booklets with this information, some%organlzatlons may Just give
.you some few details when you first Joln,gwhile others may not “mention
history or past accomplishments. Regardless of the organization's prac-
tice, you need such information if you are going to be an involved membey
of the organizatior. In the event this information is not given to you, -
ask for it, and make sure you.get it.
The FFA is a good example to use, This organization has been around
for some' time., The FFA's hlstory and accomplishments can be found in the -
Official FFA Manual.
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.DOES THE ORGANIZATLON HAVE PRINCIPLES WITﬁ WHICHJI AGREE?
‘ b +

)

.

~

.

A\

It is haxd for a person to be an éffecti&e member of an organization
if he does not agree .with the basic principles of that organization.” Be-
fore you can’ decide if°you agree with those principles you must know what _

‘they are and understand what they mean.

Where can you find the basic prin-

ciples of’ an organization?,
similar piece of literature.

_They are uSually printed in a boo

or other . .

The principles of the FFA can beé found in

the Official FFA Manual. "Do you agree with these principals?

If so; you -

will probably be able to "fit'f in this organization.

Lg you join such an

organization you will probably’attend the meetings, take’an active part in
« its activities, and in other words become an effective member.

~

" HOW Ié‘THE ORGANIZATION ORGANIZED?

“

J

]

.
’ Beforewa race.car driver can drive his fastest, he has to- know how
the track is laid out. This 1s also. true for a member of an organization'
he has to know the basic structure of the organization of which he i a

_part., ’

2

- 7o

wt -

In order to be a member that atcomplishes. something and helps thé ot
organization move forward, you have, to understand the organization s )
layout. ) ‘
.- +rEvery groyp has members and leaders who have a lot of influence. It
. is important to know who to see to get, the\job done. Some organizations
. © are organized differently from dthers., The FFA, for iristdnce, Jhas a fairly

‘ ' common«lype of organization. The manual shows the orgahization of the

R W

nationa

state, and local chapter?

.l chapter until you are familiar’ﬁith it.

-9
. _‘\ ! Pla W

Study the organization of the local
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1S MY ORGANIZATION. THE GREATEST? S

[}

‘ Everyone needs to be proud of his organization. You need to feel that your
orgapization is No. 1. This does not mean you should.-be a braggart.

3
> . -

4 B , The FFA is a Winner : ' )

.If you agree with the pripciples backgroumg and past, history of you pr- =
ganization, then you will find 1little difficulty in, feeling that your
organization is the greatest. Mofe importantly, if you are really a part
of theforganization, it will be much easier to feel like it is a 'great

s’ organization. . ! . ;l il

T « WHY, GO TO ALL THOSE MEETINGS7

£y

+ K
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It has often been said that “the only difference betWeen an alcoholic
' and a drunk 1is that drunks don't have to attend all those meetings." This
may be true but certainly the real difference is much deeper thag/this -- « .
e how is the alcoholie¢'s future affected by attending "all those meetings?" 8
’ Everywhere you ‘g6 you hear” people ‘¢omplaining that*thei .do"fiot have oot
enough time to do one thing or another. Thé greatest excuse givén for.not
. attending most meetings (expecially church) is -- !I don't have time." ¢
. Actually, if asked to defend such a statement most peoplevwould «end up
' admitting that it wasn't really the fact that they didn't thave ‘time » but

P

that they-.didn't take 'time. Attending any kind of.meeting iS'usually a ,’4 e

matter of giving your time first and putting other things off udtil later. .-~

We usually make time to do what we want to dos * - e i .
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You have probably heard of qr, have given lots of reasons for not going
to meetings. Some of them probably sound pretty good Study these reasdns
What were you really saying? Were you saylng, I wasn't that 1ntevested
there were other.things I wa ed to-dq, it Wouldn't make any diﬁference if
I went.or not? Maybe you cagﬁbegln td see that it's pretty hard to be an
effective or .even a very worthy member of a group if ,these are your reasons
Medbers of organizations who always drum up reasons got to 'go to meet1ngsf
don' £ matter much anyway. ~% N o!

i o ;

WHAT DO I’DO AFTER I GET THERE?

- 4

1".‘
Y

A

AL ¢

B I
" Going to meetings is fine -- but what you do after you get there is
more 1mportant.

Most people usually ha¥e a lot of good ideas but are often\fg

- really want to say béfore‘we stand up.

afraid to offer
meeting but th

reopl ‘often have something to say in a

"1st.

2nd.
/

v

Obtain the.floor.

fmn to-recognize

'State your ideas.

feel this way.

ﬁgthelr thoughts.,

are not exactly ‘sure how Lto go about it .

~
‘Stand and say "Mr. Chairman,) ( or "r.

- Presjdent;"-depending-on- ‘the- organization) wait for the. chair—

you. .

Tell how you feel about this and why ‘you

-
I

i

3rd. Offer a spec§f1c proposal, if that is. appropriate. Clearly
3 state what you think the group should do.

Slt down -- give others agchance to offer their opinions,

-

“Does™ th1S»make Sense°

" 4th,

Does it really’ L R

a

\.—r" -

Yes, basically it does, but we have Led ourseYves into the tragrmoétz .

people get caught in. That is, we haven’t giqen enough thought to what we
Thus, many people ramble on and on *
without ever getting their point across.

How' can you avoid this? Basically you can avoid this by organ1zing
your thoughts and deciding exactly what you want to get acrbss before .
standing up. -Give it a'try and you'll find it becomes easier with a little
practice. , ) % J : ' '

] , C e -
'WILL I ACCEPT RESPONSIBILITIES?. °
» '

) Most young people today are well aware of ther rights and' pr1Vileges
and this is as it should be. However, we often fail to realige our ac-.
companying responsibilities. Evety organization needs some "chiefs" but'
the "chiefs" will not be able to 3ccomplish very much without "Indians."
If an organization is to ‘accomplish much the Indians will have to assume
their fair ‘share of. the work. What usually happens in organizations is
that. "the faithful 'few" do all the work. It's nice to say -— "I'ma ’
member ‘of ‘the -FFA" and have people believe you have, ‘been an “active mem-

ber who hag: helped the FFA accomplish what it has. . ‘.

s
"
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\\ It's even more xewarding to know tn-;ﬁyo//have done/what has beed -
‘asked of you and maybe more importa Yy, what’ has not been asked of you. .
te "Before anyone can really‘be an e ectxve member of an organlzatlon he ‘
e *'ngyst be big endugh to decide ke wrllxaccept his share of the wotk. It - "
T is” through such.active pa {cipation that person 1Q\§E\j to reach his o

potential and to groW 4fi ap organizatj , .- .
° By learning te accept responsibili ty in the FFA for instance, your | e
chances of sucgefs in later i%je/gill be greatly improved. “Few people | ) -
-« * are ever very.successful on the j if they don't accept and even look
for.responsibility. Theré are many former FFA members who are presidents
of cefipanies, governors, senators, professors, etc. You “can def1n1te;y
l€arn to accept respon51b111ty if you fry. Begin at home -— look for -
things that need to be done afnd do them. - Begin with small tasks such as
r8pair jobs, and as your consrdence increasges trK.some tasks requirlng - .
more regponsibility. Once you have experienced some success you'll feel ¢
N ‘ more secure acceptifig responsibility. “Then look for, and even ask for,
. some responsibilities in the FFA., As others gee ydhr abilit;es tHey.'11
giVe you as much responsibility as you want and®you'll be much_more a part . s
of the chapteri’~ ° . - R ’ :
Study .the program of work of your local FFA chapter and plck out thote '
items which you.,would like to try to accohpllﬁh.x This will glve you the .
. responsibility you need and the other memberg\will admire your accomplish—
. . ments. ' b ( .

h )

. ~
-
B ,/ -’

. \‘9 : -
. | AREYOU...... .

/ ) o ‘ “ \/‘ M 3' b

et . ) Are you an active member,
. ) ° _4} .The ¥ind, that would be missed?

. . . 05 are «you Just, confented
That Yyour, name is!bn the list?

. . Do you-attend the meetings,
- ~And mingle with.the flock, A

- Or do you stay at home,a

. And criticize and knock?
’ . ‘ .Do you take an actiye part
- ‘ /% . To help the work along,

' ~ ' Or are you satisfied to be
' ' » +The kind that "just belong"? -

L . ' Do you ever go and visit

o= . A member that is sick?’
) Or leave the work to a few,
. And talk about the clique? :

" Think this over, member,

e T L o ' Yop know right from wrong:-
ot ' "~ Are you:an active member.
A e - Or do you just belotig?.~

v
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FFA MEMBERSHIP POLICY “
. L ) . . [ oy
. ST O A . ' .

. ~Many schools have a local policy which is 1n atcord and operates with-
in theuseope of this accepted policy. ; . Local school authorities are concern-

ed with the amSth of* school time students would miss by belonging to two "
brganizations. .
7

v

’

Vocatdional- Agr1Culture teachers first responsibility is to the students
. . enrolled in «their high school program, but they .are also expected, to work
. with adult and young farmers as well-as with young people of the community. )
Most teachers work very clbsely with county extension directors by assist- -
ing 4-H members with livestock prOJects, fairs, and shows, judging workouts
and' developing a total agricult%§e¢and yonth program-in the community.

AR 4

.
1

~

«

2

. .
In direct ansyer to sOme specifieghgestions:'
- 3 < Requirements for enrollment~in vocational agriculture.

Answer: Any student who is enrolled in high school may enroll in . }
vocational agriculture. k . . _ v
~ y\

/‘\

A . . < *
- , . - ¢ N .

3 .
~ A .

. _ Relationship of vocatiomal agriculture and ‘the FFA organization.

. A 4
E -
- i - + A}

e

I
- 5 X Angwer: FFA is an integral part of the program ‘of vocational
o agriculture,'and it has always been the policy for students
R B * enrolled in vocational agricultqre to be members of the FFA. - .
. o fr-“ ' J . e '
- .‘ . ’ﬁ - 4
. . w0 s i ’ « . ‘- -
¢ _— 5 . gL ‘
B . > L . L , 1&( F\"

,‘ “ [N
~ N «

C 3. Relationship of grade i1 vocational agriculture asrelated to FFA ..
., = activities. .

- : Answerf Each school- and teacher sets up their own grading system )
. which “ineiudes classwork; laboratory work; supervised occupational
] o .experienee program, which includes farming'programs; shop projects, -

: ‘on-the-job ‘training activities, efc. as an, FFA member. . . ' ’

o - 2N ’ i ;
. 7 . ' -~
’ - [ ’ 0 ‘e .
e . » ’
# \ b -
‘ % N . ¢ N L4 -
- y . . ., | . A . 'y .
" [ , [N ——
- < 4 . - . . . - o
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' \ : - 4 :
N ’ \ a\\““ N o ,..
“\\‘ ~ENCOURAGING ATTENDANCE TO ‘MEETINGS
A . A , 4/‘. ]
v R ///. . ;-_' [y
: L. Make ythe meeting//igtearest ng to the members. .
2. Try to get the members involved in\usKess and other aqﬁ’;fv:t

the meetings. . . \ il
s " ) . 5 e - )"/
- - N s

- - P . e e

3.. Serve refreshments after the meetin'go TR NN ke
; L 5“\}7«'; s S R
4. The officers should set \good example for th’e members’” o, e
e ' 7 [P v', , - ,‘ :‘,. l,’_ .
~ ot e U }
5. Members should encourage other members .to attend, -<°’ !lﬁ .. ' '/ A ,"';’/*,'
. . . RS I A ’ ’ gy,

6.. Call the roll at each me ting if poséible or have some methed of
lceeping a record of attendance. . .

. 7. Present awards to members w1th per)fect attendance \records. c

,'if:.‘: - : - s
8. . Attach-the following procedure%o ‘the by laws of the const,itution.

‘ -'I

Each member who, desires to be: excused from a regular meeting must e T

- : fill out an’ excuse /,form and- givé it to the secretary before the =

. ) executive’ meetingror the ‘day before the scheduléd meeting.-.»l'he exc
will be approved by the: secretary and the president- iff,it' méets the

' O foilowing criteria. lf the excuse is not approved, the men'ber will ’@" ;
be counted absent. o R 5 / - . M -_/-/:,,‘/ .
Tt . 47 —Fa [

* 1. A member will cnéﬂ: be excused for more thau ..yg;(Z,) con,secm;{ve"‘ R
. . '_ meetings for ény'l:ro’b on the] fa%“e%—.elsewhere. S B
. . A A o e *“

2 * A member’ w.ill be ,excused for a school fun/t/ion funer:al sickness,
- T déath in’ ther f%mily, or a church functip’/ e t'f L L

-! ‘o / S ,’1 7
! )‘ov A, SR

' 37A member, Wild, not be excused for a school fur{ction— if.gﬁ-is att;en— o e
% SN i' dance” does mot exceed 70% for the préyifousflo}meetings.,_‘“‘ s . /
. ’1’/’ oy . ¢ I‘} R // ",. e . ’ i
Any member\?bat missé;s, two (2), consecutive ;meetings 'unexcuSed, of more _ 7
i than 30% o he preyious 10 meetinf's wiI’J,f e con idered as active ;o /7
T “until’ voted'}acti\ie ;agéin by & quotum voﬁe?) 3.‘ Two th.ird}s‘l of. theo' R /

. active me e ship)rill constitute. a/‘qﬁo;um. gi:-/ / s

’ 1 : .
/«h. 4 .7, M . iy

e .-».—:
-

" .
s

bt

I . . -
. Members 'wi{l, e/counted late. if they enrter the:meeting rooni after . 'y

. opening cerelaonies are complefté‘d SO T - P
v . . . I a, -~ : , ; ,

¢ ",c A ,
[ ’

%4

-ﬁage) i f.‘,./ '.’/’ . '.l ’ F / / .i; 2

./' -

-.-, .t

Have membez:s‘x.}se the followir(g form (see ne

°
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1. You,muét5%‘ able~to think on your feét.uss
. ~‘> 3 .
2.- You must be able“to adjust yourself to- any and all situations.
< ! .
3. You must realize that; as am- FFA officér, remaining silent is often
fully as important as Speaking your thoughts.‘

»

s,

4, Your must know the importance of sincere, mature courtesy.

~ N -

o 7
5. "You must master a complete working knowledge of the %TA both past
and present.

6. .You ‘must be able ‘to communicate freely the joys and discomforts of
ol farm life. .

- *

You must thoroughly acquaint yourself with the principles of parlia—
mentary procedure and familiarize- youISelf with _the operations’ of
other maJor organizations. ] v T
,9 N . ’/. - J

’ 8. You must never forget that you have*accepted a binding obligation,
and cannot slack up until every duty: has been,ﬁylfilled A

.'9; .You must realize that your time must be willingly spent for the value‘
of experience and service rather than for monetary returnp

*
. 4/..«

10.. You must remember above all, that in being’an FFA office; you aqe’in
ng way set aside on your own private pedestal'* éthen{; ou are ‘flever
more .than one in the organization. 5 i

: A 5 .

-~

°
s

DO YOU BELIEVE....
l;’: ) .
THESE ‘STATEMENTS??

»
" . i
»

v : : :

" / *
1. A good set of FFA of£icers cooperating w& h- a, good'édﬂ¥ 6& endowed
_with enthusiasm, wisdom;™ ang understandihg“speil sugééﬁs,for any )
. FFA Chapter. ) iH ; . 'Q/ ; R -
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. Ry,

2; The FFA 1s adrepresentative organization that develops 1ts members to
function as-w rthy citizens. . : ] f'

¢

3, ‘Chapter"memb s have more fun and pride if they have'a good'chapter.

|4. FFA Activities aid in developing the talent and abilities ofwchapter
members. . * ‘
£ : ’ + .
5. The success of any FFA chapter depends upon the development of each
indjvidual chapter member. :

Hrasy

s

s

are willing to plan and work.
1 ” °
7. As an FBA officer you have the Yesponsibility of providing proper
1eadersh1p for the members .0f your chapter,

K 5 @

8. 'A good FEA officer shares respons1b111ty and recognition with others.
R .

+
4

-9, A good FFA officer strives to provide worthwhile experiences for hlS '
wembers thereby enriching the personality of both offncer and mémber.

10. A good FEA officer is w1111ng to accept a11 me; ers—and attempt tor
- understand them- and 1mprove,them~*' :

__/_—-4

e . .
11. The ‘FFA should be an organization with dignity and respect in the '
school and community. L ' . ) —

-
[

12. -The FFA can help members to become beéter persops. . ' C

13. Chapter officers can help a chapter to be "Alive."

~ . A CHALLENGE
'\\f‘: \\\;,:‘ e }‘\.\« ¢ - . /
You have been el ted by your, fellow members as |an dfficer of your FFA
chapter for the comipg year. This*means much trust, fa fh .and confidence
@#has been placed in you to carry ‘out, the duties of your. particular -office.
and to provide verall”leadership to your chapter, school and community. &3
» The Vocat¥onal Agriculture Program along with. your local feacher and
advisor makes it possible for an FFA chapter to ex1st in your community
and provides an opportunity for you tp be an officer in the largest youth
organization i;gpgriculture.“ You can do much throughout this year and in .

years to come promote and support Vocational,Agriculture programs, the

FFA and the total agriculture industry. o

: your terti. of. office' is certain to-be an exciting and valuable
experienéi there Vill be much ‘to learn and many things to do.. This,
however, is what will help you'to respect your office, for a job that
requires little or no efffort is seldom regpected. "This year will be a
year filled with activity, fun and inspiration if you will pursue the
duties of your office with ail enthusiasm, determination and perserverance

6. One FFA chapter has as much chance of suceess as another if the members

.
3
B

~ -




" . .
“ L] .

» . of "a job wel done." ‘ =

. . . - . . = Sy
-
. B AN - B
i

— T N .

NOW THAT YOU ARE AN DFFICER, WHAT\ARE YOU GOING TO DO? -
’ . R DY S - X

- -
3 Te

Y
R

R
'\'./’

t
-

You h&ve been elected to a; chapter office. Your membership is depending

d on you. - . .
. - ; . . .,
}, The blggest problem you have is gettlng members to work for and w1th you.
o L You may be capable.of doing the job yourself but what is your respons1bi11ty
. - as an FFA officer? ; a
/ | .
] ' | . ‘
5"° "You must -get other.bpys to take a share jof the responsibilities. .
G B . : ’
. . - K . - \ i A )
L . If you did the wh&ie job yourself, you would not be developing other boys
- %? in. leadership, cooperation, and citizership as stated in your primary aim.
Phaon
A v h
Why not. get the executive committee together and plan a program that will
. ~ "‘benefit your whole chapter, school, and community? k
- J ‘."
z When you.have finlsHéd your ternﬁof offlce, try; to measure your success by
3 what the chapter s done under your leadershi not what you have accomplished
; as an individudl. .
¥ « .
2 ' L \g ,
- !;3 } ~

_PRESIDENT ;‘ }

Pres1de over and conduct meetings accordin

~ B

to parliamentary procedure. v

30 Appoint committees and see that they fun
\¢ . 2 . ™~
- - : _ ~
4, Represent the*chapter and speak on certain occasions.
. ' ~f5. Follow up on all chapter acngvi%ies and check on progress.
- L .cv .

. 6. Coordinate chapter s efforts by keeping in close touch with all officers,
: members and the advisor. L . -
:,::h‘ S R . * R g L 4 f

ficer's meetings.

S
} 8, ‘Keep chapter moving in.a satisfactory man er. Show a genuine interest

4 2 :
) 2, part in(student leadership _%ithe chapter. ~~
L, e emonlal*parts*effectlve and cz cere.’
¥ w r© .
{ ion.

§*~
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‘ on,the shbJect and within time limits at all

meetings.
*oe

l

- 10. See that all guests dre, properly introduced ' L Py ;
| VICE PRESIDENT- | o
. . : i
NN % ;'Xe‘b -<,~ ‘ K\J#/— -
1. Set up a committee meeting schedule with the compittee chairmen, i
' C o e T Vo
2. . See, that the program of work comnittees plan programﬁ% RN !

éo over Progre\\of Work with Executive Committee ‘and post dates on the
“FFA Calendar. /

4, See that Committeé Meetings are scheduled on Ehe calenda& and %ﬁ;t dIl
. committee members have a calendar./ .0 :

IS &
5. Meet with the committees to promote accomplishnmnt. 4}
6. 'Giye recognition to outstanding committee chairmen.
o . ' ' ’ - s
7. See thﬁt committee reports are submitted to the secretary. C - ;
e
. 8. Select a slogan for each committee (Ralston Purina Cards ‘may give you
. ideas) - B
L. 9. Practice during your free periods on ceremony and parliamentary’ pro-‘
. cedure. Remember you are Aseistant Pregident.,
v 10. Be pregpared to assume duties and responsibilities of President.
) ; N ‘ .
. C - o $ ~
L : /
SECRETARY . 3 . Yy .
— 0 . . o . ‘ s \ .
SECVETARY o . A . . 13
- - ‘I‘ :1 Vad ‘, ‘ )
1. Prepare -and read minutes of meetings. - o - T
« . in . .
2. Attend to official correspondence. ' & 2
. . . o v . . 'S
‘ T3 Sen%?oq;‘and post notices. ’ )
’L %. Keep the secretary's Book‘up-to-date, ' | C L7
’ 5. Count and record rising votes when taken. .
’J 0,4’ . , ’
6. Have the following material on hand»at”each:mgetiqg“~i - .
c s P L e x?‘)‘{* Ve r A % :,5' '/ 4 . R
. ’ uvwg»w;' > /ﬁ%%mp~,g A PN
. a. Secretary' s hook gnéﬁpinﬁ'qgfbf previous‘:mEef:;fQ N s
« . e . s "
" . '”s ‘r : ¢
z"g— t s”‘..‘a";:::‘, : . ', % , ' . ' . f/ ?‘1 :
v . ( ' #\?r." . . ‘ . Ne o C S A}’f“ ."2};'__‘\




R . ~ . ‘
; ’ v P '
B ¢ , .
% o= . 7
T : < .
-". ~ - _ 15; . ) - )
':_.) ‘;.; ; . [ \ ¥
v * {' Py
. [, .
’. N 3 / . A
- N ¥ . b, List of committézs and ; /
= .1 « i c¢. Copies of local, state, and natio al, ‘programs of work. - -
- e -
_ &
»® ‘ '__/ 7
- i . 8.

i.
b- - n
2. Collect dues and assessments and.send in State and National/dues. T
1 O — // ]
3. AEFISt in preparing an annual budget of essimaged receipts and ex- .
P nditures. < . Y . <
-5 : ; . - .
4, -Coorginate_acﬁivities to build up the financial standing of the chapter.’
5. Keep the fiﬁancial records p@ the chapter. A : .
’ " 6, Pay out chap’tei{ funds{ag authorizea. . :
% - . J .

7. Prepare a‘financial statement to be presented at each regular chapter

" meeting. 'f.' .

A v b ' ° R ' . A $ - ’ . . * .

- LI T ) T - .
2 oo . REPORTER \ K ,
. ‘ C Lo o ) .
AN . z , . B , » .
- {' L . l " E . . o ; PR )
' ' li Gather and clagsify chapter news. : l - '

-,

!

w P Prepare news notes and articles for publication or broadcast.
J ) v : )
‘ , > 3. Contact localrnewspapers, provide with a cut or mat of the emblem
. I ~and supply FFA news. - , S )
e N . . 9 P .":. o . .
. . . 4.. Send news'notes to*State reporters. ‘:f , >
5. g 5. File clippings and pictures of chapter activities and. keep a chapter
: : S - gctapbook. .- . ¥ .. a ‘
‘)‘ < ; . 1 . .'n:} ) : - 4
> : . M ) ." - .
] > A g o b N .
E l{l‘fc - N > ) ‘:‘ \ ‘. . 1 ’ 22 \
I 5 . a : - .
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5 l K X f(, :“.e:_»v ,,5!'_ } . .
[} i . 3 6 . X N
i - .16~ ° o
[y <. 53 ‘ : N R '
Y ° L H / - ° ; i
5 ., 55 ~ " “ . - “ms ~
. e {%.' A . A s B ;@' 5 )
g S S . o S A .
6.+ Serve ap chapter historian. Complete the chapter scrapbook.
. { : ' :, o . . c i ° % .
é s37. Asgsist in maintaining a chapter bulletin'board. e
oo %8. Supply materials for reports. ' . L '
: ! 5 . .
; ; : . - )
i \g £9. Assist with plapning-and arranging chapter,exhiblté.
‘; . \.g : : . : -“ . ) . .. N o 4‘:‘
i &0. ,Arrangf*for FFA participation 115‘loca1‘ radiq and/gar” TV programs.
7 ) AN o L, ' .
v 2 . R ¢ e 4 L. o
] é; ‘g? * . . . . ; i )
3 . = .
y 2 . , SENTINEL < ° o X -
{ \\ @ ‘ \ g . . ‘ > : ) ' o v
ANEEL T ? . . .
. \\:. ) J ' > o ol .
K +1, " Cares for ‘chapter équipment and pa-raphernalia and has it .in pﬁ.ace
1 prior to meetings. N e .
. O& ) ,\;% ) . . ' - ' . ) - . N . > 3
: -2, +Welcomes friends of the FFA. , S
::' :(g . - ’.1' * . . \\ . ! - Y
B % 3. Assists the!president in maintaining order. . '
= . . . se’ : )
; » . L o )
, %;% 4, Special ceremonial assignments. ‘ oy N v
S . 2 ] ‘ . . :\\a ; )
; ~ 5. Special duties for refreshment-and entertainnféht\\'- B >
1 ﬁ g} -~ - ' , BoroaN & L -
s @% 6. Checks room conditions including terdperagure, ventilation,-and
A ;% © lighting. . . « L
. = : s 00
\ % . ' -
g % OTHER CHAPTER OFFICERS " :
. i . . S TV 5.
. . g v ‘
(’ " s
Doy L8 : Parliamentarian - ) o
A ~ - Chaplain . ;
e Sweetheart a RTINS -
; , Corresponding Secretary: . . ,
{ ‘ P . Assistant Officers - R
. Class Officers . '
’14 —_— ! .'.AZ{(‘; “ ’
‘,A_> ) /«_ .
. - ° ‘ )
. . 2 ’ .
,/g z - 3 " ) -
{‘\ i ] . s
‘ B ’5 ” r 4 1]
e } i . o
bi K 9, ¢ .
!“g o~ 8. . ) : BN
o A \ < . e %
¢ i ) PR ;o )
"’ j N ' ] N ‘.
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. + b ~ ‘ &
../ . -0 ' 17 . - . s - . -
o QUALIFICATIONS OF A GOOD OFFICER -+ .. v
\ ‘ o = ‘. . ° -
‘ 1 ' N - } . ¢ s . - N ‘h’
v Can you answer Yes.to ali.these Questions? If you can you re on youyr way.
You must - ) ' v
1. Have an ENTHUSIASH for FFA work . 2 7 S a
- . A - . - e ‘ R ) T C s
9 . S
P 2. Command the RESPECT of the’ other members T
i 3. Have pleasing PERSONALITY B : Yy j - . ‘ ' :
4. Have ablllty to WORK WITH PEOPLE e

- . -~

Vo e Have KEEN INTEREST 1n agriculture and a strong faith in its future

’ SO

©
-~

[y

* '
: -

6. | Know PARLIAMENTARY procedure

b . ‘7. Have suﬁélcmm? ?Tl'ME for ,the office  ° - \
© 8. Be able_r’to EXPRESS YOURSELF effectively ' o S ’
KA 9. Be willingito work and ACCEPT RESPO@SIEELLIY N 2;
! ld. Be a good student and‘a WORTHY REPRESENTATIVE of your school - )

- " - AN
- . N "

11. Have a-respecﬁable OCCUPATIONAL EXPERIENCE

.

Lty
H

12. ( THINK AHEAD - PLAN AHEAD - BE A LEADER!! -~
L ., My office.is ome "of the most’ important in my chapter. It is so .
« important that if I am the "weak 1link" in our chain of officers our chapter

will suffer severely. I will not let that happen!!

-

{ HOW: TO BECOME A GOOD OFFICER!! _ ‘ i
{ 4 'Q R " ’,> ’ ] ) - v
¢ : e \ .
f l - . ; . ‘:
" “*1. Study the latest edition of the FFA Manual, ’ Co ,
. 2. Promote practices_that will assist ig making a good chapter. ) -
. 3.. Learn your part inm the opening and closing ceremony . ;
4., Study and practice parliamentary procedure. ] < . g
o
5. Devote a part of each school week to your officef/duties. o 3,

o

¢6. Be regular in attendance at all FFA activities.
- h .

7. Kflow your duties and fulfill them. s,

8. Work hard at having harmonious relationships in your chapter.
ﬁ‘i

24




Y . - .
© 9. Be a good salesman. Instill-faith in your chapter members.,

10.‘.éé neat in your dtess anﬁfpersonal'appearance.~ . 7. N :
*b . ll.' Wear- the FFA jacke}f%%enever.appropiiate.l Y. S ;:”

N 12, Learn to delegate‘responsibility“wisely; y i ‘ga
R ) 3 * 4

13. -Learn to giVe credit where credit is:due. ¥

»

. 14, Be courteous. The words "please" and. "thank Xi: <pay“big dividends, {

15. Use good judgment. Assemble facts and figures efore meetings.

~ )“_.

"16. Reéad the National FFA Magazine: T .
. ‘ . 3 £
17. Acknowledge courtesies extendejéto you or yout.chagter. ' .
‘ 18. Eraeticefgdod table etiquette on alTEeccasions. fi’ j o 4 : ‘i"( J
: . 19, De%elop"gooé conversational habits. ¢ ’ -

20. Be careful of what you say and how you say it.

(N
¢

\

v . . o TEN COMMANDMENTS FOR FFA OFFICERS
-~ . ~ ‘ N . y l i ] ,’U ~ | —
. , <o v 7 REMEMBER!
, o~
1. Thou shalt be prepared. Prepared tg speak on FFA occasions and -
civic affairs. , . A
o 2. Thou shalt strive to develop public relations. I will be fair
- and honest with all my-dealings with the public. v '
3. Thou shalt strive to aqquire a greater knowledge of the FFA and . -
other organizations, - ‘
. oo ;
¢ : 4, Thou shalt, evaluate oneself and accept challenges with, deter— ! o
' . mination. , o« T -
A . . N . : . ‘
] ‘5. Thou shalt be courteous and friendly in all dealings with nhy }
¢ ~ associates. c |
6. Thou shalt be a gentleman at all times possessing such qualities
‘ as poise, confidence, néatness and cleanliness in mind as well . A
.. as body. . .o~
Lo SN \ ,
, 7. Thou shalt recognize individual.ﬁifferences and shdre responsibilities
) with others. .
. .f

A9
. Wl
™~

o
’
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> Thou shalt keep informed ‘on cg;rent affairs and strive ‘to be able
to carry on an intelligent codverstaion. N .
t

Thou shalt be optimistic in performing duties and be hunble in
carrying them qut.

. . .

Thou shalt have faith in people and work with a trﬁst in. God.
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S ~ ALUMNI. ..
. t ' -ASSOCIATION

= ) }hg&desire of those who have
o beén members of the FFA im the
'i . past to become involved and -
N .+ Join together in a united ef-o
- . .* fort--to help educate others

in sgriculéure and_generate
- . supporty-to help build confi-
‘ dence.in today's FFA membets,
. and ‘provide inspiration--to
. keep informed about the FFA
r . and to share -experiences and
\ ideag with others--has ‘led to
the establishment of the Na-
tional FFA Alumni Association.

H

* \

0
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N

. © VIRGINIA FFA ALUMNI ASSOCIATION .

’ RO ¢

Following the termination of active membership status in the FFA,

s a former member of the FFA becomes eligible for, actiyve Alumni mem-
ol . bership. ‘A growing number of former members are becoming very active

o leaders in the FFA Alumni Association and give outstanding support //f
to agricultural education and the FFA on the local, state, and na- TETR

. . tional levels. As of Fall 1974 the national membership was 13,000 ;EZ%Q‘ﬁ;'“r
: ‘ and is still growing., A --,,‘“ﬁdf»*. Yo L
- pm T R L
The'?FA organization added.the Alumnf Relations"Division ds the ' ’
s . eleventh area-of- its~Program of Acttyities at the National FFA
’ _ Conventién. Suggéstions for local FEA‘Chapter S‘Program of Activ-
o . -% itles are included in the 1974 Officiﬁi FFA ManualQ ///////‘

o The National FFA Alumni Association was established in 1971. The - ~
’ Virginia FFA Alumni Assoclation was' chaﬁtered in 1972 as the eleventh
» . . state to receive a chaxter. The Virginia Alumni Association will
o play an ever increasing role in .the successful openation-and perfor-
' mance of the local FFA Chapters across tﬁe state of Virginia. -
- .- “ . .
- The Virginia FFA Alumi Association is part of the Nationat FFA X

- -
-

7. , > qgﬁmﬁlumni Association. The»purpose of the'N iona].FFA ‘Alumni’ is: S
A -
. . \\.' ’ R oo
1' ﬁ.- To support and promote the FFA organization,\FFA activities, .
) * v - and voeational agriculture on local state, and national RS :
A ) . levels. : b
“ 2, To.provide a tie to the FFA and to assist FFA and agri— .
Xﬁ\ . culture personnel to’ involve former members in worthy N
v ‘activities.’ |
: 3. To promote greater knowledge of the agricultural industry
o and support education in agriculture. !
.- 4. TOzcooperate with the National FFA Board of»Directors,
~ Naé&gnal FFA Foundation Board of Trustees, and the
e . National FFA Foundation Sponsoring Committee. 7
. 4 5. To- promote and maintain an appreciation of the American ) :
¢ . free enteérprise system of freg men. N
. I 6. ' T6 'promoté the personal development aspect of the FFA.
,3 m:'«‘,. - . ' s - N |
Qyig “,SOME ACTIVITIES OF THE LOCAL FFA ALUMNI CHAPTERS MIGHT INCLUDE‘ * .
, p‘j‘ - T : » o 1 ‘ . \
1. Act as an "Adviséry Board’ to suggest improvements for the local . '
O '°. a2 FFA and vocational agricnlture program. . ’

|
b
i
I
1
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2. Help build prestige ‘and gain community suppott by being a

¢ " board" of well-informed spokeSmen on its behalf,  (It'§ hard t""
. support something you don t know “about.) . coe EEL £
" 3. Help_secure job placement.or cooperative placement,:’opport’}ﬁ'l’t'ies‘«M Sz
for members. . e L.
. 5
I ‘g, Assist with developing supervaed occupational expe“riien
. - members. , , T S L o e
' P '}f,:', *» - NS
PR T 4 :‘r‘ . K L .
5. Help ‘bui__ld" coti_fiﬁdehceg"ana J.,nspire 1ocal FFA members N
: Y s v r- o ;
ey ® l'f J\ﬁv e
R s £ AGive encourageﬁlent to the 1ocal FFA Advisor or/v
Eart e ht instructor. T C .
= T ‘ S ‘ " ‘
' 7. Provide a more. effective use of community resources (more. f?: léva‘nt
instruction). . . ',"l\
’ © 8. "P’?ov1de assistance with actual classroom teaching (serve és resource
L _persons). : . . . I :
. A - . . , ) . f( , . - ’:"’ ,
-~ . .:9. Provide pointers on career opportunitie (guidance and -¢ tmseling)
- ‘ - ! J'
’: . 10. Provide scholarships for local graduates. / . CE .
— A . 11." Assist with FFA activities. ) P ;3 % s ‘
12., Assist with local test plots or land laboratory. * .
- : ¢ . ! . <"
13.. Assist with local field trips. o I R
. ‘ 14\'.,' Help with judging contest. o : HEE i L
. . ] Fore
¢ *« -
' lS. Help with special events or éctivities i (etc., etc., etc.~),,
" : " MR, AT )
: .! ] 4:»:; '.’
S TS S T S i
P 1 : 4 ,".1
2 [} i
. FFA Alun fl Assoclatlon
i i‘EOaBox15053'f ’;_
| K i, Alexandria, )li n 22309
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FFA REPORTS &

> v
A

APPLICATIONS

A - f
- . Y

A

office -~ 4

: - Date Due .
\ . = :
W\ - ¥ S
f\" 1. State FFA Dues, ,Order Record Books, October ‘1 Sta e Office ®
\ ‘ Pinsg, etc. !
\\:\ 2. FFA Chapter Program of Work October 15 Are Office
_,.-)'\ 3. Junior Livestock Fat Stock Show October 15 ° Are‘ Office
= . 3 \. Entries
T 4\.:? Purebred Heifer State Show ‘Entries December 15 Area, Offi'ce
5'55fiz*u« 5. \Applicati¢n for FFA Forestry March 20 Area, Offiee
‘ts;i r{_,_:; ) M\{Tnagement "and Seaboard Forestry Award :'
.:.;‘;:\:..M,:. 6. ‘Holiday Lake Scholarship Applications April 1 Area- Oﬁfice'
\{'f\.“ 7. St‘éte Farmer Degree AppTications April 1 \2:;: ‘Offices.
\" 8.’ Hoapnary State Farmer Applications April 1
Yok 9. Ameﬁpan Farmer Degree Applications April 1 - - Area Off;ce .
b \ 0.. Appliaations::,ftor, other FFA Foundation April 15 Area Office ‘v
BN /_,\_;‘,aad:o‘eherrards. " T~
LN
. ,"-f’:_l%—:a, Agricultural Me chanics
- (f\,g\t; Agricultural Electrification
A

o

-eq-\a’ Soil, Water, .and Air Management
d})-.—'Ornamental Horticulture

By \Home Improvement

f. r;y Production

N
}

r. Safety .* | .
. h We o.clc Procfu\ctionﬂ
-1, ~6rop duction‘ N,
~ 3. "Poultry uction .
- k. Plac } Sales and Service ‘
" 1, Platement‘ in &ricultural Production
. m. BuiId}ng Dur .Aderican Communities
s
n. Chapter\Fonestry '\
) o. Chapter W&‘lc\ilife >
X R1us, 3 Ne\w -Ayard Areayg-, ’
- 1. . Fin FFA Cha;prr Reports.\: April | 15 Areg Office
: 12. FFA Bond an& lﬁ'k*Chorus Appl ations April 15 State Office
+13, Reservation R ueéts FFA Camps\'. April 20 State Office
E 14} State FFA: Gonfzgn}ﬁon Entry Fo May 1 Ared Office
o 3 TN
‘Noté: Follow notatioﬁf‘n forms @as to numBe\: .of copies to prepare and
S distribute. R N
Lo : e ’,“ ., 7 \‘f‘,\ ’
“ ’ ' AN
. - S0 T B \}‘
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LEADERSHIP AND YOU

Leaders aren't born; they're developed, almost
completely by their own effort. A true leader
sees the’ direction in which a group is moving«
and gets. there quicker than the group as a whole,
1§¥ick enough so his ideas and actions may in-,
fluence the thoughts and behavior of the group.

*

THE IMPORTANCE OF GOOD LEADERSHIP

> -

~ ]
. . N} RZ ,

~

Leadership is urgently,needed in agriculf%re,
industry, business, government, education,
_ finance and international affairs.

°
-

The need for competent leadership is on all
levels; it should be an important part of'yqur
FFA chapter, the State Association and the :

National Orfanization. activities. S

»
I

You may become a leader -- but you nust have
the desire, the will power,; the urge totexcel
and most important, be willidg to work ﬁard.

) Leaders are developed, not born, therefore, '
leadership does not depend entirely upon Zthe -~
abilities you have, but on how effectiveiy
you use your talents.

MANY CONFUSE LEADERSHIP WITH BOSSING.
© THIS IS A MISTAKE, BECAUSE:

.

H

i

4
|

The boss drives men -- the 1eh&er guides them

The boss depends on authority -- the leader
depends upon good will
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’ > . The bosgy creates fear -- the leader develops \
+  confidence : : .
. . . - R - Loy . ° \ X ) . “ s
The beoss assigns tasks -- ‘the leader sets. the %
o ; : . €
: : .\ . -pace S . : A
., . ’ "3 . % ’ Q
] . »
. . The boss says "I" -= the Teader says "WE" . .
J : A
I 3 ~ . - .
‘q v The boss says "GO" -- the deader says "LET'S GO" : N
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A good leader must have certain qualit1es whreh canAbe léarned by
the average pérson if he works on them intelligently
are also h1ghly desirable in everyday 1ife.

1.

: .

. I .

33 a - b
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QUALITIES OF LEADERSHIP

A

The'&uallties

v

A leader believes in and understanés the princip&es of demo—
cracy. He believes the discussion group has ‘the ability and
right to make decisions and to select their own leader. He
further believes the group's decisions will be sounder and .
more readily accepted than Where decisions are impbsed upon

"the group. . "

/ ¢ . . F
A leader respects the rights and dignity of others. He real-
izes that every person can make worthy contributions to society,
if given the chance. He beliewes évery person is equal in
respect to having the same right to live fully in a demooratic.

society. - S ’
' | S -

A leader is willing to accept responsibility and do his part

through work within the group ,i o

-

@

A leader is able to work and get along with: people "in-a friendly
and peaceful manner. He must be straight forward agreeable, -
and industrious. The® leaderﬁpraises where praise is due, and

-he has sensitivity to the basic trends and moods of the- group.

= #

A leader is able to communicﬁﬁg his thoughts dnd feelings in a
clear and ‘understandable manner 'as. well as verbdlize. the ideas

of the group. - Y. "~ - .

‘>

A leader is well informed on matters which concern_ the group. <3

He arrives at a decision’ only .after he has had an opportunity
to secyre and study pertinent information. . .

A-leader is” conffﬁgﬁt in himself, he«possesses integrity and '
also shows trust for his fellow group members.

-

"A leader is optimistic and enthusiastic; he believes that
group action can overcome obstacles and solve problems.. He
‘works within the group with "zest" and enjoymen o

A leader is.open-minded. He does not claim toAhave all the
answers; he seeks (the--opinions of the group .and accepts and_ -
supports them if they seem best for the group. However, he'
*is'willing to compromise on issues. -
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10." A leader has strength of conviction. He will "take a stand"
and be counted, yet he can be convinced otherwise if evidence
'is presented that leads him to know he is in the wrong.
Y ‘;' . .
11. ' A leader will show initiative .in getting the group started
\ through sound. and careful planning. He prdceeds with the group
discussion with knowledge rather than with reckless abandon.
A leader is puhlic-spirited, thus he‘will net help one indivi
dual achiéve a selfish end. The leader will desire and work for

. “those things that benefit the group. g :
. ¢

&

.13, The leader will restrain his own desires, for self expressio&;
but when he does ‘express facts or offer possible solutions he

. should never make a statement which may commit him to partisan-
.ship.

[y
£,

DON'T LOOK FOR CREDIT

¢

A leader és best
When people barely know he exists
Not so good - ‘

!

{

(4

o

\Ehen'people obey and acclaim him. -
Worse when they despise him.
But of a good leadel
Who talks little
When his work is.done
His aim' fulfilled
They wilﬂ-say

"We did it ourselves." -«

: 15 . . » '
. » «  THE GOOD LEADER
{ IN THE FFA: !

A e

-~

A Word 1o the Wise..

1. Has broad knowledge of the FFA,

-

2, Has faith in éeople and wants to work with them.

Shows interest and alertness, has poper attitude. é’

4. Has a .good personality, high morals, honesty and*good manners. E
. s . . :

» )

5. Has poise and cogfidence, speaks well.,’ ) »

6. Is demgcratic in dealing with FFA'ﬁembers,.as well as athers. g -

» \ . .
3

} 1 . .

.

“

o
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7. He is a hard worker, cooperatrve and is fair and- 1mpart1a1‘ A

L -
I3 Al \

8. 1Is patient, optimistic 4nd fives credit for work done'. j ,

: ~ ‘ ;.
9. 1Is sensitive to the individual and recognizes 1ndrv1dua1 drfferences. p
py . o A
3:10. Acts as a helper, umpire and moderator so that all are encouraged to °
share in the work of the FFA. . ) .o et
- 11. Shows and uses a sense of humor to relieve tension in a serious
meeting l,? o . .
: 12. Takes pride in the job he i doing. v o RN
.13, Realizes that as'a’leader, he must let others share responsibilities.
¢
, 14. 1Is always well prepared, creative, uses initiative and vision. ;
v N . N »
" 15. Has humility, courtesy, takes advicé and does his bestjat all times. M
16. Believes in the FFA organiz tion and has a sincere desire to serge
, ' it as a "team member" in accbmplishing the purposes of the ~organization.
¢ ‘-'
- N . . T R /// ..
s . . Y V4 L Q . PO
. : STEPS TO BECOMING A GOOD .LEAD?{: A -
) 3 . C . .
T U 6; :\A r -
+ 1. Study the qualrtres of recognlzed good 1eaders._$, A .
; 3
¢ ' 2. Study yourself 1dent1fy both your own weak’ and strong points. o s o
/ PR ’ .
3% Develop yourself as"a good follower—-d13crp11ne and w1111ngness
to ‘obey are "musts" ih.a good leader. .’ el 4
’ 4. Foldow a*definite plan of self improvement in %eadergelp, u31ng . i -
‘ your \chapter members, parents and teacher to help, you'set and
accomplish goals that will 1m€r0ve your school, chapter, communlfy, )
v agriculture and welfare of al «'{ - . ot
- . . . .
5. Learn as much as you cahn about gnopps~in general and what "makes
them tick." Make sure ypu really understand your group. «’
4 ‘ ”
REMEMBER: Leadership is q fun functlon, something you d0% not merely a group
. , ' of personality tralts. .
\.) . ' ' (S g - ’ '
AL TN - ) « , N ’ 4 - <
f . » 1
".::3 ’ J g . "‘t J
RN . i ’ ; Wy ‘ - 4
. . . . g , ; . ) . . -
\)‘ ' ’ {( ! ‘ » P
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L . WAYS TO BE A GOOD LEADER N 7
o . C
' ' 1. The leader.fosters active participation by his chapter.
‘ 4 . . ) . ' ° .
, 2. The leader promotes group cooperag}on and a desire to "pull together."
9 c 3, The leader gbtains gssentiaf information for group ude. , .

t Ml
) -, - . ) . .
(L 4. The' leader encourages opinions or solutions--given by the group
L - members. : - T D
- +

E : 5. The leader stimulates critical thinking and evaluation.

6. The leader welcomes all contributions br suggeStions that seem
: irrelevant. i . o~
¥ : . ' ' . L= .
’ 7. The leader encourages differences as well as agreement on opinions.
N v o L ‘
8. The leader /is personally -neutral on issues; and sees that both
sides are considered. //
- . ’ ‘ 6 .
9. The leader attempts to."?ange the behavior of "troublesome parti- - - _
cipants." . i ~ N :

a

r 10. THe 1eadefﬂconstant1y charts or summarizes the progfess of the group.

[ - PO

1. Be well prepared--know leadership takes work as well as practice.

12. Be group minded-regard yourselfcas a part of the group. Say "we"
instead of "I'; don't try to run the C3°Wd. Instead, be guided by-
., the crowd's wishes. .

- ) * 'S . T

A

/—'\\‘ '

\

S 13. Like people--be understanding and friendly. o
‘%“ i IR ¢

¢ 14, Be poised<-don't let irritations bother you

.
' \
» N » « R

15. Have humility--ﬁé confident, -but not\Eocky. Don't be &fraid to reveal

. you don't know everything., . . s e
N . o* : . P N . . R
N . 3 . . .
" 16. Be a.hard worker--don't ask anyone to do som€khing that you would not
be willing to do yourself. z _
‘ . .17. " Be responsible--live np eofyour word and duties. °,
) L § ;

S . e - Lt -
18. Be cooperat%ye--know how to work with bthers and enjoy working.with
- them. . LN ! P - : - R “/ : ,

s . ¥
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119, - Be afun-lover--enjoy life--the simple thi'ngs as well as thé big
) )
. 20. Have vision--help the’ person inf your group to learn‘and gr(\through
¢ : ‘the activities. . g < ol .
¢ N © ~21. Be clea’r--be able to éxpress .yourself effeétively” i
. . O \
; 22, Be proud--proud of what you do. Take prlde in being anieader, but
R o earn it.: } .
. "’ / Tt v -
. 23. Be neéat=-always neat in dfess and personal -appearance..
) . ) -7 . . >
. 24. Be caour'tedus--the ¥ords "please" and 'ithank-you“ pay dividends.
‘ Use them often. - ’ \ v .
‘ 25.  Think ahead--know members\"oplnlons and be ready to~meet changlng
« situations. .
N \ - . .
26. Set goals--make them high, but be sure _to‘reach them. ol
, e
o 27. Ta'ke advice--but do your’ own thinking ’
“' N : '< J * v ‘ - '\% '
28. ,Get -the factg--analyze them before you draw conclusions. ,
29. Do your best--at all times. Plan to make the most effective use of
- your time. - . \\ S . W\A . b
’ - o \ ! : [ ‘ - ,‘Q‘
. . v~ Characteristics of #ileader BN .
- ¢ ‘ .
K 1. Intelligence : ' 18, Flexibility
’ " 2. Scholarship | - . « ' 19. Homesty
' 2 3. Dependability szg - N . 20. Self-assertivenes
. 4, Participation L 21. Size (height and{welght)
: , 5. Activity - <« = 22.-"Aftractiven
' A 6. Socioecqnomic status ‘ : .. . 23. "Group-tatkers" ~
A 7. Sociability. . . ~,.\_,24 Well-ad jisted personality
’ . 8. Initiatiyeé . ‘. . . 2507 ‘Social’ sens:,qé:.v:.ty
N . 9. Persistence N , ‘26. % Extroversion
N o 10. Self-confidence y St 27. Beélief in value of individual
- ) 11." Knowing.how to get things done 28. Knowledge offnroblems
' 12, Alertmesgs to situations 29. Restraint * o .
- ~ 13, In51ght into situationg - 30, Vitality S
- ‘ 14. Cooperativeness , - 31. Mel‘{wness
P 15. Popularity . o o 32 Sensitlvlty to group trends
, T 16, Adaptability” ‘. ) and*moods 3
o ~17. Verbal facility - ’ //33. Can verbalize ideas of the
. [ . },4’/ group :. - . [
‘ . \ ’ ) ? ‘ zzv ; A
) - ’ -‘ ’ . \‘ . i3 .a . l’ ;4 \ * %5’,‘, : ' at “ ’
4,\ ° ° A ' X i) A : 4
. . / . . . .. . : ‘\ ‘ ’\b 7, .
~ ' , : kS H . 2
. ’ . N ' i ’;. o
o - - . - ai ) ‘:
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¢ . B <« ' ” (}
N . ' . . | @*6 ¢
| ‘ . : |
H] ~ _ * % °
. ¢ HOW TO INTRODUCE
R.‘f‘;“ N -
C R A .SPEAKER -
3 Py . - M -
.EE T " / !
. . 4’
I. Purpose ! .
) The main' purpose for having an introduction is to "break the ice"
between the speaker and the audience and to' create a friendly
, . atmosphere. R
II. EsSential Parts of "Introduction ! .
“ ) o ' . ‘
A, Where he is from 2 i
) B, List the speakers' outstanding qualificationms, especiall?’dv
) those that relate to the topic ' e
1 . H v
o G. Important awards he has won "(If he has won many awards, speak :
. o of only the most important ) - =~
;; : - D. Why he is qualified to: speak on the subject ((-t :
g ’ E. Current position . | T
B ‘ 6" W' — - ¢ s y “w . I R /:
wo—-— wn F: Title of speech (if any) - ‘ 3 \ ;
- \@1 Gi- Name ’ )
- R III;/_, Don'ts in Introddcing®a Speaker .
- Q" . . ‘\ N 3 . 3 ;;
e e A, DonN"t make your: inttoductiothoo long -
’ - T el
. @? B. Don € try to-.capture the audience with-your personality,
, oo *  funny stories or wd\th your knowle’dge of the subject. - Reme er, &
. he is the speaker, = N
' . " G "i‘ . »i‘.jf . ’ ‘
4 . C. .Don't gi;ve\ex%‘ - - -
T R " ! ! :' v
A., Don t apologize to t:l'le audience 4f the speaker is a. substit’ute, P
o speaker S -~ / s d
b 3 « el A ,-,-.f o
' ‘jr e A AT
. . v, Things to'Reme ., N N SN
K . - ) o N Vo . i/ * e W
- AR : SN SO,
I : . A. ﬁave in mind a clear plan- o '/’ RINE: s i
< . f L e :i'( 3 PR
¥ . B S Cogd
e B. Know what you are going to do and how you are going to: do 'it’ £-%
y T o before you start-the introduction . ;.' sfx i 5:’
¢ L IR . ‘ - w, LY Dy
LY SR IR SN T
" i L 2 ; . \ . PR A ) 4
| l: \[IC ) e & ;I ' ° - Aa ’ 7 ) ’;' . ;f : ":"‘:f!‘ '
B Lo L A £40
..- ,tf‘ R ) : ‘ “ ‘."‘it(:“ié’ i 1
A . N ; R Ji -'-gf} ; o




/
'é
&
N
.e

e
2 lE .
. A : S S
' *" 3 e . _j"// ) . . ’/ - N 3
b .'*» o ..‘ : ’.,‘ - iR ‘/
RERE ST T : 2 o ‘ )
'y‘; o . N ‘\ ".:: Y : g“ , d %"_. - n
. . NS C L ) S : v
v '\\1\‘ . ( 3 / ,&, Acle . Y] e
. i ; e )
. : . c. ~,In a ‘sense, niak the iintroduction fit the occasion i:'l* '
] _.',.' . RN 4 '7 4 -',. K '_ . .',‘j,"‘ . v
S X}e sure to, u’s'e‘the.proper title FMr., Mrs\, ,Dr., etc. )«K o .
B e N \ ¢ 7 [ \ . 3
L E‘ Pr\ovoke Bpplaus,’e/ after the introduction anq nEmain a the( .
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Never forget the cardinal rule of gi,ving introductions, S Wmem .
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N Be‘humble and

o HOW TO PRESENT AND RECEIVE AWARDS - ' 2

s

:'1 b ’ -

PRESENTING AWARDS - /

’

r . ’ . . Y »

Some simple rules to re ember in presenting an award are:
%
1l.” Tell why the award is made” Cexplain simply) CLe . . -

e e I . e

2. Tell something of the group interest in the life and activities of
the person receiVing the award.
. L]

3. Explain how much the award is deserved and how the group feels
toward the person receiving the award. . ‘ ¢ //

4, Congratulate the recipient and copvey ever(one s good wishes f’dlr the
future.
. . ¢ .
Be ready to present trophies, pins, etc., that are small enough to hold in
one hand by having the award in youtr left hand. When actually presenting
the award, extend your right hand to the recipient, hand the award with ' p
your left hand, smile, and try to get a smile from him. Mom orDad is
probably trying to get.a picture and they certainly don't wanttheir child in a
dead pan. Alsaedon't be afraid tggstart the applause, someone has to,
and you're the leader, right?

S .

CEIVING AN AWARD

«

CoLA
%%%neer in receiving the award.
2. g;rhank the sponsor or[foundation that presents the award.

¥ C
- 3, Thank'the key people who made it possible for you or your .chapter " e :

-

to receive the award.

x\

.

N

Be prepared to take the trophy, pin, etc., in your left hand if the

award is small enough to handle easily. When receiving the award, smile
and extend your right hand to- the presenter and extend your, left hand to"
take the award when it is offered. Wait a few seconds to see if anyone
will be taking pictures. .

$ 7 /
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Speech Preparation ST y §§§§§§x

.

PUBLIC SPEAKING TIPS

3
v

l.

H

Select a SubJect you have earned the right to talk about.

How do you "earn the right?" By knowing a—great deal about"tg%
subject or by feeling very deeply about it

N (Y
Think it through-—in advance.
Analyz condense, s1mplify until you have a well—rbunded
skeleton . of the subject, clearly defined main po1nts apd can-
clusion.\\Now, outline on a card, which you will keep out of

"sight; or, better still, memorize. If you feel better with the

complete'speech take a copy with you, but don t depend on it
like a c¢rutch. '

Make your -speech interesting. ° {/ ) .

How do you make your speech intefe ting? Use plenty of examples. «
A speech without example$s can be grofound, but not popular.

N

NY
Overcome fear.

How? = "Courage comes ffom having done »the thing before,' says’

Emerson. "' Do the thing you fear to do and the death of fear is -
certain,"

.
4

Don't tell funny stories unless you really know how.

Be«brief‘

-

+ Irvin S Cobb once said, "No" speech can be entirely bad iﬁ it is

brief enough, Here .are suggestions for briefing:

a, ‘After you write your speech, kill the first -few paragraphs. C

v .. This magic rulé for getting a good start works. Never begin oo
a speech at the" beginning--start, in the piiddle.

b. Work hard on your-talk. Any fool can write a long speech,
-but it takes a wise man to cut it short. PTo write short,

' think long." As Albert J. Beveridge once’ said, "If you don't

- gtrike o0il the first tvo minutes, stop boring.” .

c. Remember, when you can't think of :any more examples, your
speech is over.. o E
Memorize your ending. Lord Palmerston once said, "T?e speaker
-must know the ending of)his speech or he: will never be able to
sit down." : :
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‘ v FUNDAMENTALS OF PURLIC SPEAKIﬁG s
* . LY . “ F)
An effective speaker has a "head to contrive, a tongue to persuade and a
hard to exévute." ’ ' T
\ N
A. The'kinds of speethes you night 'give. >
— 1. 7o get actdor. v '
a.. Give eiamples ;of &our experiences, illustrations. - B
b. Be clear cut in what, you want the audience to do - tell.it R
forcefully and with conviction. . )
—- c. Gilve reason why the action.is desired the benefit té be’ .

™ E. To entertain, - .

3. To inform. ' ,

gained by. your audience.

2. To gain confidznce, o L

" a

a. Win confidence by deserving it, speak sincerely, be enthu-
siastic and impart conviction. “Your voice, mannerism and

showing respect for audience will nelps o
b. Desira to get a '"yes" response, find a common grofnd of
‘agreement.,, . ) €
' ‘ a \ «

a. ,Give explanations, instructions or a report., Rdstrict your
subje® to the-time you “have; cover yoyr pointgf ip order,
from beginning to conclusion.

b. You c¢an often compare the strange with 't
avoid technical terms.

c. Don"t shoot with bird shot, but with a. rifle.

s . -

amiliar,-but

b ’
< - .

4, .To impress. ,
a. To make a lasting impression on your audience through refer-
ence to gonal experience. Emotions are appealed to, aided
with well chosen descriptive words, .
b. Add life, detail, color and appeal so the audience will retain

what' it is you are telling. ' - Y

\ . o /

*&. To bring enjoyment or pleasure, and does not always necessarily

s

to reflect in a happy mood.
b. Often a speaker can include a message along with humor or,
entertainment. ) o v

~ E

-

6. Impromptu speaking.

. .
a. In "talking off the cuff" the speaker must be mentally ready;
practice keeping along with a speaker on the program. What

would you say if you were asked to continue, should the speaken,
stop? o

- - ‘ ) ‘ ) §1\

v involve humor. It is to bring relaxation*&nd ' cause the audience o




. 51 ' . .

b. Never apologize if not prepared, but launch into your topic.

c. Set living example immediately to enlist atteption of your
audience so you become a part of each other: °Speak with .
animation and force. Tor

d. Know thg audience: Who are they?* What are they doing7
The occasion: What's the meeting about?

e. Often you can modify remarks of prev1ous speaker to fit the -
occasion. .

~ f. Keep your ideas ‘logically grouped around a central theme.

g. Impromptu talking is an extension of the same thing one does
in the living room. .

-

-

) B. The speech essentials:
1. Select a subject you are qualified to talk about.
a. It is important to,be aware of- the speaking situation; and its .
relationship to preparing for the speech, such as, the aydience -

place - subject - length of speech - lectern - and P.A. system.

2. Preparation: \

=) S
. a. Select a subJect you have earned the right to talk a’oout.
. Then limjit yourself to a specific area.
b. 'What audience will ycu be speaking to? What are .the interests
’ of the audience? : -
c. What about“time to prepare and time to speak?
) d. Use stories, illustrations and examples. :
e. Humanize: Use human interest stories, such as your .own back-
—¢‘f ground and experiences. " > .
f. Personalize: Use names, specifrc information dates, places -
; but don't overdo. ,
g. Use words or phrases that "paint a wordepicture".

3. Outlining: (In three parts) |
‘ . d f
a. Introduction: - To get started, make it personal, or refer to
why the speech is given. May use illustrations or comparisons,
but this must relate to subject. If huffor is used, it MUST
- % have a definite bearing on the speech. :
, . b. Discussion: -~ Contains main ideas you wish to communicate
. ! _ to your audience.. Must be well connected and flow smoothly
from point to point. Eliminate any ideas or parts that do -
not have connection with the subject. “The speech shouid be -
. planned so the audience will feel it is important to them.

. E )
> Ce. Conclusion - "Always leave a favorable impression or an idea § ‘
with your audience. Often a well chosen story ,sanecdote,
poenm, quotatidn, or simple repetition of main parts are good.

Avoid using well worn phrases as, "in conclusion", or any
other trite little tidbits.

i -

e

N
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4. Practice - Practice =, Practice: . 2
. a. Never memorize a speech. We.talk spontaneously, so why not
give a speech in a similar manner? ¢
b. Rehearse in privacy of a room, talk loudly and follow your 2
notes to get sequence‘of ideas clearl in mind (think ideas j
not words). ' . . ok
" ¢. Practice your speech with friends to get their reactlons and S '
. responses, as to - How do I look and sound? How is my eye contact’
. Are my facial expressions, gestures and poise good? C X
.. d. Practice before a mirror to work for physical balance, coordina- h
. T, tion, smoothness and meaningful gestures.
e. Use a tape recorder to check your voice'volume, pronunciation, -
’ : enunciation, articulation, “inflection and rate .of delivery. Playi y
2 back of tape will help you correct errors and slips in delivery.
. \ ~
. 5. Developing confidence: I
, a. There'are many causes of stage fright, such as, uncertainty, &
ignorance, negative thinking or going into an unknown experience.
A certain amount of "stage frlght" is necessary for yof to be "up"
K for the speech. But:lack of preparation will bother you the most.
: b. . One must use positive thinking, don't let worry defeat you-
‘ Think of the good result and rewards after you have finished
. your speech. | $ . .
o c. Your personal appearace is important. ‘It helps to take a shower,
ﬁ wear proper clothing, keep your shoes shined, fingernails cleaned
and hair groomedgg .
_J o d. Personal hygiene is a must; get ample rest, eat properly, exerc1se
h P &° regularly and waintain good physical habits.
gg. Arrive at the meeting early to avoid anxiety; this w1ll also allow
——— __ You to study the room setting, the stage arrangement, your place
. v ~—on_the program, or to become acqualnted w1th the chairman and 2y
othEr\members or guest. - ; '
- Do * _/
P 6. The "Waiting" riod: s 1
a. While waiting for your partfon the program it is most important o
. to be alert and show interest in what is being said. Appear at, .
' —ease, show confidence, calmness and assurance on your part.
b. Be thinking of your opening remarkssand occasionally take a few
' deep breaths. ; . \
‘ - c. Avoid slouch1ng, whispering converstionsi\gum chewing or body - ,
actions that will refldct against you or may cause disarray of z
Jyour clothing. . /)A\i )
Y . , d. Know how you will get to the‘lectern in the moat effect ve way. g )
’ o A / - 4
S 7. The Delivery - ypu\are "on": ! B . ) 2
s 'Y - v \
. ’ M a. Be ready when the chairman introduces you. Give the chairman
F,§§= . . time fo get to his chair Beﬁore recdgnizing him but never turn
” from the—microphone*to dd this. . . . v !
- . .' . N - . O' ° )
¢ & . - .
Q . n . .. . ‘E;T? . -
. f . “%
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.b. Handle your notes carefully and properly; make purpo eful
. adjustment of the "mike" and address.your audience a?@ggl
. ‘salutatory remazks with words that-aré clear, rich inf%bnq
’ and spoken with (confidence. :
-c. Establish eye coéntact with 'your audience; use proper body action,
and be aware of how your voice is’carrying,

d. Be eager' to share your talk with your rﬁsteners, transfer this
enthusiasm td6 the.audience, using proper animation. ~If you are
honored to speak, say so. Never belittle or make an audience

_ feel inferior. Use humor carefully, and properly.  Always

watch for audience reaction. ‘ -
~e. Smile and nod to express your @ppreciation of the, plaudits
of the audience, then properly retutn- to your seat. Avoid

facial expressions or bodily moveément that might show y6ur ‘.
personal reaction to the speech. Continue to show interest
in the program. \

»
{

€
8. Evaluate yourself for improvement: °*

¢

a., Review your speech immediately by asking yeurself: _ -

1. Where was I inadequate? How can I improveb._ -
2. What.did I do incorrectly? Did I hold my audience? Did

I talk too long? Too fast? Did my voice carry?
3. What were the good points? What.did 1" do correctly? .t

. What must be improved to de better nekt time?
. A
9. ,Undesirable Types of Speaking Mannerisms: ° \

~ 1] ‘ ~ ..

a. Physically swaying to and fro - teeter—totter. ° ’
b. Waving hands like a windmill.
c. Wringing hands. oo "
d. Playing with giassesﬂor key chainé, coins in pocket, pepcils

or the mike. . L -
e. Hidingr hands behind the hack. - ' ' :
f." Adjusting clothing, tinkering with buttons, tie or handkerchief.
g. Leaning .on table or desk or sitting .down. . .
h.,‘Stafing out \the window or at ceiling.’

«

a
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4. What were the comments of .my listeners? .’ ;’ﬂ
5 3
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- HOW TO BE A BETTER PERSON! . ~ K )
& N ' .
N Al
N R .. | . . , . oo
Occasionally it is good for an FFA officer or member to "take stock"
of himself or herself as to who he is, where he is going, how he will get
there and how well he per formed reaching his goals. The following should be
reviewed period1cally -~ and in -a fair manner. ) “ .
4 ;AL To be a better person (and a better offlcer) B
" 1. Think and act stra1ght. ke T
- 2. Get the facts and analyze them before you draw conclusions.
) 3. Get the habit of cleanliness and orderliness. o v
. 4, Set up reasonable goals and reach ‘them. ‘ g ,
4 o Aim -.an, iﬁeal or hope ; ’
* Goal - a target to be hit v )
Objective -- measurable progress toward a goél " T . )
5. Take adv1ce, but do your own thinking. ‘}/ .
6. Encourage the other fellow as you go alon igs ¢ Foe
) 7. Never admit to yourself that you are lic ed (beaten) ~
8. Spend a little less money than you maké. . A
9., Make friends, en keep them in good fepair. -
10. Dream on what you would like to help; ring about (accomplish) = '
11. Be proud of what 'you do -- take pride in being .an FFA Office
. or member, but.earn it. * . ; : .
- B. Six ways to encourage people to like you. T o
[ . . T - . . <
7. . 4
N 1. Become genuinely interested in/éthers. . -
5 2. Smile l/ ; : R ’
3. Remember thdt a person's namgfls to h1m or the sweetest and most
important sound in any language.
4. Be a good listener. Encourage others to talk about themselves. —
. 5. Talk 4n terms of the othef!person s interests’’ ”
- 6. Make the other person fefﬁ ‘important -- and. do so sincereiy.
R ; ! // , y
. N / ° o
. caooun(c HAB’.',TS AND MANNERS )
K . :- R Y PN A
N - £ 7AS, ()THERS SEE YOU
" | )

ERSONAL HYGEINE 18 A MUST. BE SURE TO - K

‘A
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SEEM MORE'MATURE IF YOU HAVE

Make a habiﬁ:of—'being punctual

x\' -

: Zoi
o8 - i/
S f v ' . !
: DRI TR § - * ':'; s
R LY O S A G
Use a deodorant dai}y. ; A bath alone won't check perspir_fation bdor.
B T B ,~ S A
Keep ha:l:r clean - c?m:e ,trimmed Neatness is impor:taqt. '

. .

»-

”

Take good care of Yout;’teeth
is .ohe of your biggesti assets.

-~ N .
N .
~

Use a mouth wash

Make a habit of beingméll drefsed
4

°Gar¥£gl‘e, b e

. ey man_\ .

Clothes l}US

- e

weIl pressed -N 0 5
sher o s of o

Don't - ﬁorget shoes-in good grooming

'.

.. R
2y

1
s
Polish oge .5,

They show wl‘i’en you smile and this

tremely \careful bf BB"(f)ad breath)

,cgl,eaned and

*

e

“t
¢
‘s
. -

[ 23
:
f.: .
o
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»ts
o i

Give special attentidn to: hand cleanliness keep naﬁ!s well-groomed

Prm e -

= e e,

Keep up to- dat;er on sgyles and; good~€habi'ts of dress.

. » .
> S 5.‘_. .,
. . - - N

T ———

., ° A

Ry N r—):;., : (: s - ~ \:\
‘Stand when att?dult or';lad enters a room. “\7;:.?
S E . - .-_' N - . ‘\:
Speak up:(‘""_%ok people in ﬂ)})aye., s ST
.E'}:?‘_;, ‘*-‘\'_!‘.,‘ ) . .

\

please"and r"t"hank you" f~reely. o .
el S ) '
'Seat" a lady whRen eating'heslde ‘he\n: o

Develop the knack of cafrying on a good converstion.

.
N
»

Avoid loud, boisterous talk. ‘1‘;

ep a clean mind

1
ave a good firm handshake.“ | \\ .,
\l& - ‘ T R . ‘J '
*Tn iendly, "warm" and considerate e ¥
A

)\:é'nd ‘and be active in the church of your choic‘e.q

I3

" Be ambitious. ;o7 o S 1*,
N "~‘ S _,‘ &y )
Develop and keep y honeésty above: reproach.
< P -
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Have high standards’ of morality.

~
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‘Be sharp “ "
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GOOD MANNERSJ:ND MORALS - (IDEAS)
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G RULES FOR A PERFECT- DAY ' ’
/ s l . e )
e e s - —!-.:» l - - S % : S — -
i f . 1. Just for today, I will try to live through this day only and not - o
ackle whole 1life problem at ‘once. I can do some things for
! . twelve hours that would dppall me if I felt that I had to keep
ﬁhem up for a-life;ime. ‘ ) .
l‘( \ = » ¥
! / .2 Just for today, I will be happy. This assumes that what Abraham
‘ Lincoln said is true that "most folks are about as Happy as they . '
/ _ ‘make up their minds to be." Happiness is from within - it is not , ~
, / s a¥ matter of externals. : '
! ~y

3. JLst for today, I will adjust myself to what is and not try to adjust
~ everything to my own desire. I will take my family, my business
and luck as.they come and fit myself‘to them.

/ \\- ) ‘ 4, Just for today, I will take care of" my body, I'will exercise it,
AR care for it, and nourish it and not abuse it nor neglect it so
; that it will be a perfect machine for my will.

PP \
o 5. Just for today, I will try to strengthen my mind., I will study. -
: I will learn something useful., I will pot, be a mental loafer all
¥ day. I'will read something that requires effort, thought and
ST 4 - concentration. ., .
. ’} 1_, 6. Just for today, 1 will exercise my soul Ain three ways, to wit, I
g T . will do somebody.a/good turn and not get found\out, if apybody
' knows .of it, it will not count.- I will do at least two things
i . I don't want tod do, as William James suggests,.just for exercise.
. .. ' I will not show anyone that my feelings are»hurt.. They may be

hurt, but today I will not show it. o ,,g _—

. _— - - -

- ‘ \

-

7. Just for’ today, I will be agreeable. I will look\as wel as I can, s
dress becomingly as possible, talk low, act’ courteously, “be liberal

. - with flattery, criticize not one bit nor find fau t witb anytuing, A\

: and not try to regulate nor improve anyone. ol . -

8. Just for today, I will have a.program. I will w¥ite down just
what I .expect to do every hour; I may not follow it exactly, but 0
T'11 have 4tn_ It will save me from the two pests - hurry and .
indecision.

~ R . - . Y
i - "

Lo 9. Jtist For "today, I will be unafraid, especially I will not be afraid
R "% " .to be happys to enjoy what is beautiful; -to love and to believe
| - ‘ that those 1 1ove, love me.
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PERSONALITY SELF-RATING SCALE

.Sa-;'*~ . Q
After each of the folowing write one “(1) for poor, two (2) for average,
three (3) for above average, and four (4) for outstanding. Total your
score and see bottom. :

Do I maintaifi,a well groomed appearance?

Do I have a pleasing voice?

Is my posture alert and poised?

Is my dispositien cheerful?

Do I make friends easily? '

Do I exert a positive leadership?

‘Am I -gererally thoughtful of the feelings of others?

Is my enthusiasm sincere and contagious?

Dol persevere until I achieve success?

Am I sincere in my interest in other people?

Am I ambitious to get ahead?

Do I get along well with ethers?

Do I react constructively to criticism?

Do’ I remember names and faces?

Am I punctual on all occasions?

Do I have and evidence a spirit of booperat10n7

Am I free from pre3ud1ce7 , :

Do I know how and why people react in most situations?

Am I generally a good listener? .

Do I refuse to allow what other people say to hurt me?

Can I criticize without giving offense?

Do I usuafly like people for what they are,‘or do I wait to .see

if they like me?‘ .- '

Do I enjoy being part of a. group?

Am I reliable?

Can I adapt myself to all situations’

Am I easily ‘discouraged?

Do~1 apply myself to the problems of eaCh day’

Can I make a decision quicckly and accurately’

Am I loyal to my superiors and%associates’

Do, I try to get thé other™ fellow s .point of view? -
. Am I'neat and clean im my work as well as my personal appearance’

32. Do I know where I make my mistakes and do I admit them?

33, Am I looking for opportunities to serve others better?

34,- . Am I following a. systematic plan for improvement and advancement’

35. Can I accept honors and adyancements and yet keep my feedwon the

. ground?, N

36. Am I playing the game of«life honestly and fairly with myself, my
v fellow members and others with whom I work? . -

o
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' And now, to evaluate. your scores; == 1if your score totaled over 100, ryour
personality rating is definitelyusuperior. And, if you've been honest
with yourself, you are among the’ peo“le who are most likely to succeed.

90-100 ;is, above average. 75-90 is average. Below 75 shows plenty of
room for»improvement. How did you rate? . . .
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s-present a good impression

Be polite and mannerly
Dress neatly at all occasions.
-C. Have well-groomed appearance

'I, Conversation topics

°

A. Adult Male or Adult Female

. Home - .
2. Interest in FFA
. Occupation
« Hobbies
. Family
. Travel
. Vacation
. Sports

B. Teenager

FFA participation

School or college

Summer work

Vacation

Plans for futuregy

Fashions )

Hobbies

Sports

Food

.Entertainment

Music, L
- Family cee e
Outstanding Awards oﬁaAéhievements
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IV. Extra Hints

‘ A. Don't dominate conversation
. ° B. Contribute useful information
C. Draw quiet ones into conversation .

"You never get a second chance
11t

to make a first jimpression.

GOOD INTRODUCTIONS

» \
A. Being introduced to others: -
1. Look the new acquaintance'in the eye when extending your hand.,
2. Smile! . -
‘ 3. Grip the new acquaintance s hand FIRMLY - no bone crushing, but no
dead fish eitherle¢ i
4, Ask the name again if you misunderstand it. No one enjoys anything g
more than his own name being uttered.
5. Use the new acquaintance's name as soon as possible tO'help remenber )
it. . — :
6. Acknowledge an introduction with, "How do you do, Mr. Junes," for
example.
7.,Boys and-mzn ALWAYS rise to their feet when being introduced to any-
one -.even another boy.
. . 8. Men and boys wait for the girl to extend her hand, because the choicé
‘ i : rests with the lady between shaking hands and not shaking hands . ?
9. If in a group, don't extend hand to acquaintdnce in front of others.:
10. After an introduction a brief conversation usually follows. When
: ' you are ready to leave you should express your pleasure for having .
L made the new acquaintance with, YT hope to see you again,'" or "I )
have enjoyed meeting you. To which thé proper response is "Thank -
_ R ’ you.\ 4 X 3_ i
\ " . -:5' )N &E
First impressions are. extremely important to eveijene. ’ -
B.% Introducing others. : ', L /gz‘ - ,
ﬂ Name first the ‘older, more distinguished , the girl or lady.~ then
<hé other*person. RN
2 Introduce people in an easy nonchalant manner. S i }
“ s . - N 32
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10.

12.
13.

| 14.

15,

16.°

17.
18.

22
22.
23
24,

25.

- 26,

63

Have names clearly in mind before introducing the two parties.
Pronounce both names distinctly and slowly. ) :
Common introductory phrases: "Mr.----,  may I present Mr.'-—-l.
"Mother, I want you to meet, Mr.----\" :
After giving the introduction give cues for conversation such as:
"Mr,----, this is Joe Smith who went fishing with me last summer.
If introducing one person to a small group, you may say, "I want
all of you to meet my friend Dick Black. Dick, this is Ruth, Sue,
‘anid Johnnie." (Avoid pointing to individuals as they are named.)

’

Learn correct manners by practicing- them at every opportumity.

¥ ’

éAYs OF STARTING A CONVERSATION- ™ n

Eeses v .”1.55
Introduce yourself -

Informative - ask who he is,_ what he does, where he comes from. _
After you have—tolaghim who' you’are. " From this you should-be able
to pick up s iis infe?e%ts.,. .

After an activity;—complimentary statements would be good.

1f a farm student, ask what types of enterprises he has.

If he is a city person determine if he is employed or going to
college.

Family size - interests. o : 5 7
How they like Virginia if out of state. :
Where they went to college, their major and minors.
How they like the city they are visiting or their hometown, How *
long they- lived there. )

If married, ask if their children are in the FFA, or if they
belonged to the FFA when in school. = .

Teenager - Hit songs, singers, movies, movie stars, FFA activities.
Have they traveled extensively in the United States or abroad?
Current events - ’
Climates - weather N : : . ) .
Hobbies - ) - .
Opinion of farm situation (politics). > .
Farming area comparison ) ) ) . .
City growth ‘ ' ) ' -
Most outstanding achievements and awards

To teenagers - what vocation they are planning.

To a lady - what her .favorite dishes are that you: like to -cook.

~N.

.

-Whether they like music and what type

-

What adults think'of teenagers -today - .
Whéther they think the FFA or 4-H is beneficial to-the advancement -
of America's rural farm youth? ,

‘His or her occupation. Act interested in-it and in ‘what they have

to say. . . '

Where they live : d . '
Their clothing .maybe. A woman always likes to receive a compliment.
S0 does.’a man if he has‘on a"nice looking suit, /

‘Favorite books

\ ) ’ ’ ‘ . '- . o ";:“ v



Fgﬁbri;e foods .-
Entertainment — sports, hobbies

Just be nice and friendly - thz/}ese—should be e&gy

'Ask for comments on a speech ydu madée ar both heard -~

Talk about his home, the country around it * :

. Explain®your job as an FFA officer. U
. Explain.the purpose of that particular trip. .
Tell of FFA accomplishments in Virginia. . .
Ask about the FFA Chapter in his area.

. Ask for his comments about the meetlng, convention, banquet, etc.
Did he ever live on a farm?

Did he belong to the FFA? : '

If so what type of projects did he carry? .

With what company is he employed or is he self employed?

. What type of work did he do?

. Did he travel a.lot with this type of job? ‘

. What type of agricultural area does he work  in or around?

. Does he believe there is a future in agricultyre?

If so what typécofs future? Will it be highly scientific? 3

How are we going to stop highways, industrial argas & urban develop-
ments from taking .our prime land?

Does he believe they:will do away with the 11ttﬂé farm and run the
farms on. the cooperative style?

B
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STEP {1.

* STEP #2.

N

STEP -#3.

HINTS:

-

These.hints_will help them to-remember zoun name.

- Use the' name several times in conversation.

kY vy ;4? tu,‘\ \ .
HOW TO REMEMBER NAMES o

)

~
-

Set up in your mind an association with a new name. 'This will

enable you to have a ‘system of remembering names.
A. You have just met a group of three men;

1. You are first introduced to Mr. Jones, think "Casey
Jones famous railroad man." Reverse it, then 'think
"Ratlroad Mr. Jones."

a

'h

2. Meet Mr. White--think, "Mr. White, Whiteteeth." Re-
verse it--think "Whiteteeth Mr. White."
3. The next man is Mr..Carpenter-—-think "Mn. Carpenter

has a saw“\ Reverse it, think "I saw Mr. Carpenter."

*% You see now that you have set up an aSSbciation with
each of these men..,
The Fixer E ‘

~
~

Stamp the person's name in your mind by using it sileﬁtly in
Yyour mind a2 few times. Mr. Jones is a nice man, Mr, Jones is
a nice man, etc. : :

Clinchgr
Finally you will
be able to remember all of the names of the people to whom you
.have been introduced. oo

\J
L

Be aégressive in- meetiﬁé peop .
Have a neat personal appearan '
And use '"Yes, Sir; No, Sir; Yes, M'am; No, M'am

’ : Y

o

»

- "A smile is the key that -will
open many doors.,

S

a




TABLE TIPS

4 2 ’
Manners no doubt bring 'a frown to most FFA members' faces, but good
manners bring smiles to the faces of those who are watching you., It
, has been said that there is a time and place for manners, a11 the time ®
and every place. Manners are simple once mastered and can maké the meal .
or visit more enjoyable for. everyone. : .

There are volumes and volumes written about manners but there are a few
simple rules to remember that can really help you make a good impression,

’

When eating: . ‘ .

1. Always put vour napkin in your lap’as you-become seated if you /}Y
are ready to eat. - N \
S " 2. Salads are correctly placed on the left of the main plate and
. . beverages are on the right.
. . 3., Wait until the host or president of the chapter starts eating, .
then eat at the same speed as they do so, you will be finished
when they are. i

. . .
’ .

4. Chew with your mouth shut, ¥ -
5. De‘not move the’ plates and dishés that. are set in front of you--
they are placed in their position for a reason.

‘6. When you are finished -place you knife and fork in the middle of’
your plate and your napkin at the right side of your plate as you
get up to leave your seat. v

. 7+—If you have an accldent or someone near you does, don"t make a
\\\' ~ big issue over it. ust do what is necessary to get things back
*. 1in order as quietly as you can and then proceed with the meal.

. 8. . After you are finished eating, pay careful attention to what others _ =
. on the program are<sa§ing. Remember that ever famous-#fule: "Do . -
unto the speakers as you would have the audience do imto you."

~
h

. ..9. Beéple love to be complimented. If the meal was really. geod
v 2 comp liment. the people if you feel it is afpropriate for you. to do. )
ﬂwyﬂezu—j*i ' But ‘please, don't over compliment an ordinary meal. This is a - P
. " great way to turn people off without even getting started yourself
T e, Don t make a big issue about manners--just make it an everyday habit
ox g s U “ 9 % " s
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